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Munis Financials 
This document provides an overview of the major Financials enhancements for Munis® 
Version 10.2. 
 

API Workflow Business Rules 

Routing by Payment Method 
The API (Accounts Payable Invoice Approvals) business rule allows you to use the invoice 
payment method as routing criteria. 
This is achieved by selecting an option from the Pay Method list. 

 
 

Routing by Purchase Order/Contract 
The API (Accounts Payable Invoice Approvals) business rule allows you to use the existence 
or absence of an associated purchase order or contract as routing criteria.  
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This is achieved by selecting an option from the Liquidations list, which replaces the Location 
list for the API business rule only. 

 
 
Selecting the Neither a PO Nor a Contract option causes the business rule to activate when 
the invoice is not associated with a contract or purchase order.  
Selecting the PO or Contract Liquidation option causes the business rule to activate when the 
invoice is associated with a contract, an invoice, or both. 
 

Chart Manager 
The Chart manager program is available. This program displays chart of account information 
by segment code. 
You can use the program to view and maintain accounts by segment code. 
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Contract Payment Holds 
The Contract Entry program contains a Hold Payments check box in the Contract group. 
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Selecting the check box prevents any invoices from posting against the contract record. When 
an invoice is entered against the contract, the Invoice Entry program displays a Payments Held 
note on the invoice record. 

 
 
To release the contract for payment, click the Release Payments option in the Contract 
Change Orders program. Clicking Release Payments clears the Hold Payments check box and 
allows the contract invoices to be posted. 

 
 

Fixed Asset CIP Processing 
Fixed Assets program can process construction in progress (CIP) assets.  
In order to process CIP assets, you must enter default CIP accounts in the Fixed Asset 
Accounts program. 
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You can define a Construction in Progress and CIP Offset account for each purchasing 
account. These accounts are used for the general ledger journal entries when a CIP asset is 
improved by the Fixed Asset Work File program. 
CIP asset work file status is defined by selecting the CIP check box in the Fixed Asset Work 
File program. 
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After the asset is complete, you can activate it in the Munis system by clicking the Post CIP 
option in the New Assets program. 

 
 
This changes the asset status to Active and causes the amounts in the Construction in 
Progress and CIP Offset accounts to be moved to the Asset and Contra accounts. This is 
typically the sum of all work order purchase amounts. However, if the CIP asset is not 
associated with any work orders, the program uses the asset purchase price instead. 
 

GRA Business Rules 
The GRA workflow business rule is available. This rule controls grant application approvals 
and is located in the Project Accounting section of the Business Rules program. 

 
 
After you have defined a GRA business rule, the Grant master program displays a Workflow 
Status list. This list contains the application’s current approval status code. 
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Journal Import/Export 
The Journal Import Templates and Journal Export Temapltes programs are available. 
These programs allow you to perform imports and exports of journal entry information, as well 
as maintain the associated format templates. 
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Project Budget Posting 
The Project Budget Posting program has been redesigned to allow you to post more than one 
project budget package at one time. 
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You can click Define to enter posting details, Filter to refine which packages appear on the 
table, Select to clear or select the check boxes for the budget packages, and Process to post 
the selected packages. 
 

Project Builder 
The Project Builder program is available. This program allows you to allows you to define 
project parameters and settings, add project segments and expense types, and build project 
expense and funding source strings. 
After the Project Build is complete, the project is added to the Munis system and is available 
for processing. 
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The main program screen contains three sections: Create Project, Continue Project, and Copy 
Project. Each section requires entry of information in the text boxes or selection of a check box 
before the Start a New Project, Continue Project, or Copy Project buttons are accessible. 
 

Project Master 
The Project Master program contains a Last Date to Encumber box. The date entered in the 
box is the latest effective date allowed for encumbrances to post against the project. Any 
encumbrance with an effective date after the date in the Last Date to Encumber box cannot be 
posted to the project. 
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The Last Date to Encumber value cannot be overridden under any circumstances. 
 

Project Revenue Allocation 
The project revenue allocation process can account for accounts payable retainage amounts. 
When expenses are allocated, the Project Revenue Allocation program performs the 
allocations, minus any retainage amount. The held amounts can be released by Project 
Revenue Allocation at a later time.  

 
 
After retainage transactions have been processed, the totals are displayed in the Project 
Master, Expense Inquiry, and Funding Source Inquiry programs. 
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The totals appear on the Revenue Allocation tab. 

 
 
The totals appear in the Expense Inquiry program on the string header, and in the Funding 
Source Inquiry program on the Revenue Allocation tab. 
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Recurring Invoices 
The Recurring Invoice program allows you to generate invoices by date, instead of by 
week/month combinations. Invoices are generated each month on the dates entered in the 
Days boxes. 
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You can enter up to two days in the boxes. For example, if you enter 1 in the first box and 15 in 
the second box, the program generates the recurring invoice on the first and fifteenth of each 
selected month. 
 

Retainage Processing 
The procedure for processing retainage has been changed. 
The Retainage Report program is strictly a reporting program. It does not process retainage 
amounts. The program screen contains only report generation options. 
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Accounts payable retainage is processed by the AP Retainage program. This program 
replaces the previous functionality of the Retainage Report program, and it is located on the 
Vendor Processing menu. 

 
 
AP Retainage processes general and 1099 retainage amounts for permanent withholding or 
release to the vendor. The program must process full retainage amounts. Partial amounts 
cannot be processed. 
The Contract Retainage program is available for processing of contract retainage amounts, 
and it also replaces the previous functionality of the Retainage Report program. 

 
 
The Contract Retainage program processes contract retainage amounts for permanent 
withholding or release to the vendor. The program can process full or partial retainage 
amounts.  
 

Student Activity 

 Check Reconciliation 
The Student Activity version of the Check Reconciliation program allows you to clear receipt 
transactions in addition to disbursement transactions. The Check Reconciliation screen has 
been redesigned to facilitate this change. 
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To clear receipt transactions, select Receipts from the Transaction Type list. 

 
 
You can then use the Clear By, Date, and Receipts fields to select a set of receipts to clear. 
After the set has been output and posted, the program updates the Processed group with the 
number and amount of cleared transactions. 
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Vendor Selection Permissions 
The Student Activity Roles program contains an Allowed to Use OTP Vendors on 
Disbursement Transactions check box.  

 
 
When the check box is selected for your user role, you can use one-time pay vendors when 
creating student activity disbursements. If the check box is cleared for your user role, and you 
attempt to use a one-time pay vendor on a disbursement, the program displays an error 
message and you cannot continue until the vendor has been changed to a valid selection. 

 
 

Vendor Certificate Report 
The Vendor Certificate Report program is compatible with Tyler Notify.  



 
 

Munis® Major Enhancements, Version 10.2                                         Page 20 
  

 
 
In order to access the Notify option, you must first have the Allowed to Submit Tyler Notify 
Campaigns permission assigned to your user role in System Roles. 

 
 
Clicking Notify allows you to notify various contacts about the upcoming or current expiration of 
a vendor certification using phone, email, or mailing addresses. 
 
Note: This feature is only available if your organization has implemented Tyler Notify. 
Templates and message content are maintained in the Tyler Notify Settings program. 
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Munis Central Programs 
 

Inventory Central 
Inventory Central contains a series of buttons on the header of the Items tab.  

 
 
Clicking these buttons opens the Munis program associated with that action. For example, 
clicking Add Pick Ticket opens the Pick Tickets program. 
 

Purchase Order Central 
Purchase Order Central contains an Attachments pane on the Detail screen that displays any 
attachments associated with the purchase order. The pane displays the attachment’s 
description and file name. Clicking the attachment information opens the file in a new window. 
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Available Web Parts 
Web parts are used with the Tyler Dashboard to provide summary information from your Munis 
database. There are several Web parts available for Financials, including Buyer Productivity, 
Budget Overview, and Next Year Budget Entry Tracking. The information provided in the 
following section explains major changes to existing Web parts, as well as the functionality 
available for new Financials Web parts. 
 
Munis web parts are applicable if your organization uses Tyler Dashboard. The following table 
provides a description of web parts currently available for Munis Financials.   
 

Web Part Description 

Accounts Payable 

Buyer Productivity Displays the current number of requisitions, current dollar 
amount, fiscal year-to-date requisitions, and average 
days to convert for each buyer. Displays a graph of 
requisitions in the queue by buyer. 

Commodities Analysis Displays a list of commodities purchased within a 
specified timeframe. Also displays a graph commodities 
purchased by quantity, and a graph of commodities 
purchased by total dollar amount. 

Open Contracts Displays information about open contracts, including a 
graph that displays dollars available by vendor, and a 
graph the displays the percent completed for each 
contract. 

Vendor Dollars Displays a list of dollar amounts paid to the least or most 
paid vendor for a specified timeframe. Also displays a 
graph depicting the dollar amounts paid to vendors.  

Vendor Performance Displays a list of vendors given a status of Stop within a 
specified timeframe. 

Budgeting 

Budget Overview Displays a graph of budget amounts under a specified 
threshold for a specified timeframe. You can indicate 
which budget items displays on the graph. 

Budgets Displays Munis budgeting information in a data grid that 
includes the budget code, fund description, and original 
and revised budget amounts for each code. 

General Ledger  

NYBE Tracking Displays a general summary of budget actions taken for 
next year budget projections. 

Work Orders, Fleets, and Facilities Management  
For each of the Work Orders, Fleet, and Facilities Management Web parts you must 
indicate the service department and work order type for which to view information. To 
do this, you can click the Modify This Web Part icon. You can then enter the department 
code and work order type in the fields under User Defined. 

Activity Statistics  Displays a list of the work order activities for the selected 
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Web Part Description 

time period. 

Asset Statistics  Displays a list of work order assets for the selected time 
period.  

Class Statistics  Displays a list of work order activity by class code. 

Employee Statistics  Displays a list of work orders activity by employee. 

Work Order Activity Graph Displays a graph of monthly work orders activity by cost 
or by count. 

Work Orders Displays the number of Recent Citizen Requests, Recent 
Internal Service Requests, Unscheduled Work Orders, In 
Progress Work Orders, Overdue Work Orders, and 
Preventative Maintenance Projections. 

Work Order Mapping on 
Custom ESRI Maps 

Displays mapping of work order locations based on GIS 
coordinates. 

Work Order Mapping on 
ESRI Maps 

Work Order Mapping on 
Bing Maps 

Tyler Dashboard 

E-mail Settings Configures the settings for sending e-mails from Web 
parts that have the e-mail button enabled, such as 
Exception Viewer or Workflow Manager. 

My Favorites Creates links to frequently used Web sites, Tyler 
Dashboard views, or programs. 

Munis Workflow 

My Workflow Displays the number of Workflow approvals, notifications, 
and alerts currently pending. 

My Workflow Detail Displays a list of your pending approvals, notifications, or 
alerts. 

Workflow Manager Displays a list of Workflow items by process or approver 
compared to a specified date 

 


