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Munis Financials 
This document provides an overview of the major Financials enhancements available for 
Munis® Version 10.3. 
 

Accounts Payable Roles 
The Accounts Payable Roles program contains a series of lists that control users’ access to 
segment codes for invoices that liquidate a purchase order. 

 
 
Each permission can be set to None, Blanket POs Only, Non-Blanket POs Only, or All POs. 
Selecting None prevents any changes to segment values when the invoice liquidates a 
purchase order.  
 
The Invoice Entry program enforces these permissions for all invoices that liquidate a 
purchase order.  
 

Budget Approval Workflow Bypass 
The Budget Roles program contains a Bypass Workflow for Budget Amendment/Transfers 
check box. When this permission is assigned to a user role, the Budget Amendments and 
Transfers program allows users with that role to bypass workflow for all amendment types.  
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Check Printing Schedules 
The Accounts Payable Settings program contains a check box labeled Allow Use of Check 
Printing Schedules. This check box is located on the AP Settings tab. 

 
 
Selecting the check box causes the Select Items to be Paid program to select invoices for 
payment based on the lead times entered in the Printed Check Lead Time and EFT Lead Time 
boxes.  
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Check Reconciliation Excel Output 
The Check Reconciliation program allows you to create output in Excel. To create the output, 
click the Reports option on the Check Reconciliation screen, which opens the report options 
screen. After defining the report options, click Excel to create the output. 

 
 
Clicking Excel displays the Export Filter screen, where you can select a check box for each 
field to export into the spreadsheet format. 
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Contract Types and Subtypes 
The Contract Types and Subtypes program defines type codes for contracts, as well as 
subtype codes that are subordinate to a type code.  

 
 
After you have created type and subtype codes, they are available for selection in the Contract 
Entry and Contract Change Orders programs. Contracts created by converting requisitions or 
bids are automatically assigned the default contract type and subtype entered in the Contract 
Types and Subtypes program.  
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eProcurement Data Mapping 
The Vendors program contains a Custom Data Mapping button in the PO Submission 
Credentials section of the E-Procurement Settings tab.  
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Clicking the Custom Data Mapping button displays a screen where you can create custom 
mappings of the Munis XML tags used for e-procurement purchase order submissions.  

 
 
When you click Update on the ribbon, the program opens the table for entry and selection of a 
tag value (Munis or User Defined). If you select User Defined, you can enter the value in the 
User Defined Value column. This value replaces the actual value from the purchase order 
when the file delivered to the vendor. 

 
 

Equipment Cost Summary 
The Equipment Cost Summary report program generates an Excel export file that facilitates 
fleet asset cost analysis. The program provides filters for date range, equipment code, 
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department, class code, equipment group, and status. 

 
 

Extended Project Codes 
The Project Settings program allows you to increase the maximum length of project segment 
codes from five characters to ten. 

 
 
If you increase the maximum segment size beyond five, any code created that is greater than 
five characters in length cannot be used outside of the project ledger. These extended project 
codes cannot be entered as part of general ledger accounts. Codes of five characters or less 
are unaffected by this change, and you can continue to use them as part of general ledger 
accounts. 
 
The Project Master and Project Inquiry programs contain a check box labeled Project Ledger 
Use Only. The programs automatically select this check box for any project segment code in 
excess of five characters. The check box cannot be updated or accessed. 
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Fixed Assets 

Asset Disposal Restrictions 
The Disposal Restrictions check box is available on the Additional tab of the New Assets 
program. Selecting the check box for an asset indicates that it has special disposal restrictions. 
A Disposal Restrictions check box is also available in the same locations in the Import/Export 
to ASCII and Adjustments and Retirements programs, and on the main screen of the Fixed 
Asset Work File program.  
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When the Disposal Restriction check box is selected, Munis displays a warning message when 
you attempt to process the disposal of the asset record.  

 
 
The program does not enforce the disposal restriction. The dialog box is for informational 
purposes only. If the asset has disposal restrictions, they should be detailed in the Disposal 
Memo box on the Memos tab. 
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Asset Disposal Reversals 
The Adjustments and Retirements, and Fixed Asset Transaction Entry Post programs contain 
a Disposal Reversal option. The option is only available for assets that have a status of 
Disposed. When the disposal is reversed, the asset is given a status of Active and supporting 
general ledger journal entries are made to reverse the original disposal journal.  

 
 

Grant Manager 
The Grant Manager program is available. You can use the program to create new grants and 
maintain existing grants. Grant Manager also displays general ledger account and project 
ledger funding sources that are associated with a grant record.  
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The main program screen displays a list of active grants and a series of colored status boxes. 
The status boxes display the total number of grants in the system that meet the following 
criteria:  

 The Pre-Award box displays grants with a status of Entered or Submitted.  

 The Active box displays grants with a status of Entered or Awarded.  

 The Warnings box displays grants with a status of Entered for which the submit date is 
less than 30 days away, grants with a status of Entered for which the application due 
date is less than 30 days away, and grant with a status of Active for which the expiration 
date is less than 30 days away.  

 The Closed box displays grants with a status of Closed. 
 
Clicking the number in a colored status box causes the program to display a list of the grants 
for which that status applies, and update the title of the Grants table to match. 
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You can click the hyperlink in the Application # column for a grant record of any status to open 
the summary information screen for that record. 
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Note that the Application # Summary tab does not display any data until you have entered the 
grant number for at least one general ledger account in the Account Master program. 

 
 
The Grant Details tab in the Grant Manager program contains details for revenue accounts 
associated with the grant. The Grant totals panel displays a summary of expenses for the 
grant, and the Activity Detail panel displays a listing of journal entries with an effective date 
that falls within the date range entered in the Grant Totals pane. Clicking a year, quarter, or 
month on the Grant Totals pane changes the list of journal entries displayed in the Activity 
Detail panel. 
Clicking the Grant Details tab displays general information about the grant, as well as 
information about the grantor, grantee, subgrantor, and subgrantee. 
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If a grant number has been entered in the Master Grant # box, you can click the Master Grant 
# label to view that grant in a dialog box. 

 
 
Clicking the Grant Dates tab displays a listing of grant dates and the Milestones panel. 
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The Milestones panel displays a listing of entered milestones for the grant, and a Gantt chart 
that illustrates the milestones. You can view the Gantt chart by year, month, or day by 
selecting a value from the Show Gantt View By list. You can edit the grant’s milestone 
information by clicking the Edit Milestones link, which opens the Milestones program. 
The Matching/Billing tab contains panels that display information about matching funds, billing, 
and account allocations. 
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The Associated Accounts/Projects contains two panels. The first panel displays general ledger 
accounts associated with the grant, divided between expense accounts and revenue accounts. 
General ledger accounts are associated with grants by entering the grant number in the Grant 
box for the account in Account Master.  
 
The second panel contains the projects associated with the grant. Projects are associated with 
grants by entering the grant number in the Grant box on the Project Funding Source String 
screen in Project Master. 
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Life-to-Date Project Reports 
The Report Templates program contains Life-to-Date check boxes for each column definition 
on the Template Column Definitions screen. 

 
 

 
 
Selecting the check box for a column causes the generated report to ignore the month/year 
range for the report, and instead use a life-to-date calculation. The report header includes the 
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text "LTD" to indicate the life-to-date calculation, but you can change the text. Note that this is 
the only indicator of a life-to-date calculation on the report output.  

 
 

Liquidating POs with Purchase Card Transactions 
Transactions screen of the Purchase Card Statements program contains a Liquidate PO 
button.  

 
 
In order for the button to appear on the Transactions screen, you must select the Create One 
Invoice Per P-Card Transaction check box in Accounts Payable Settings.  
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In addition, the button only appears for transactions that have a non-negative amount, that 
have not already liquidated a purchase order, and that exist on a purchase card statement with 
a status of New or Released. Your user role must have permission to update purchase card 
transactions and purchase orders in order to access the Liquidate PO feature. 
 
Clicking the Liquidate PO button displays the PO Lines Available to Liquidate screen.  

 
 
To be a valid selection on the PO Lines Available to Liquidate screen, a purchase order must 
meet the following criteria: 

 The purchase order must be posted.  

 The vendor on the transaction must match the vendor on the purchase order.  

 There must not be any outstanding change orders for the purchase order.  

 The purchase order cannot require three-way matching.  

 The purchase order cannot have a sales tax or use tax amount.  

 The purchase order cannot be associated with a contract, work order, or inventory item.  

 The order's open amount must be greater than or equal to the amount of the purchase 
card transaction.  

Selecting a purchase order detail line from the screen causes the program to display the 
Liquidate PO Line screen.  
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You can click Return to Browse on the ribbon to return to the PO Lines Available to Liquidate 
screen and make a new selection, or click Update Allocations. Clicking Update Allocations 
automatically updates the allocation lines on the purchase card transaction to match those on 
the purchase order line, including percentage allocations by account.  For example, if a 
purchase card transaction for $100 is updated to match a purchase order with a 60% allocation 
to Account A and a 40% allocation to Account B, the transaction allocates $60 to Account A 
and $40 to Account B.  
 
After updating the transaction’s allocation lines by clicking Update Allocations, the program 
displays the Liquidate button. 

 
 
Clicking Liquidate opens the P-Card Liquidation Quantity box for entry. The value entered in 
the box is liquidated from the purchase order, along with the transaction amount when you 
click Accept. The liquidated quantity can never be negative, or exceed the open quantity on the 
purchase order line.  
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You can automatically reverse the liquidation by clicking the Unliquidate PO button on the 
Transaction screen.  

 
 
Purchase orders that have been liquidated by a purchase card transaction cannot be updated 
until the purchase card statement containing the transaction has been converted into invoices. 
You can view the purchase card transactions that liquidated a purchase order by clicking P-
Card Liquidations n the Purchase Order Detail screen. 

 
 

Month End Processing 
The Month End Processing program has been redesigned for more efficient usability. The 
program includes a ribbon that contains an Actions group and a Program Links group.  
 
The buttons in the Actions group load journals and activate the month end process. Clicking 
Load Journals begins the month end process by loading all of the created journals into the 
program tables. Once the journals have been loaded, the Run Month End button is available. 
Clicking this button performs the month end processing. 
 
Clicking the buttons in the Program Links group opens report generation programs that should 
be run before completing the month end process. 
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The functionality of the Month End Processing program has not changed. 

 
 
 

Project Accounting Roles 
The Project Accounting Roles program contains three additional permissions: Maintain Project 
Strings, Maintain Revenue Allocation Setup, and Enable Project Options. 
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When the Maintain Project Strings permission is assigned to your user role, you can add, 
update, and delete expense and funding source project strings. If the check box is cleared for 
your user role, you cannot access the Add, Update, and Delete buttons on the ribbon. 
 
The Maintain Revenue Allocation Setup permission controls access to the Revenue Allocation 
section and the Allocation Lines tab in the Project Funding Source String program. If the 
permission is not assigned to your user role, you cannot access the allocation sections. 
 
The Enable Project Options permission controls access to the Close Project, Copy Project, 
and Limit Transactions options in the Project Master program.  

 

Project Ledger Mass Create 
The Project Ledger Mass Create program allows you to add new project strings to existing 
projects, which is typically done when a new segment is added to the project hierarchy. 
 
Your user role must have permission to maintain projects, project segments, and project 
strings in order to utilize this program. The program does not allow you to access segments for 
which your user role does not have data access permissions. 

 
 
The mass creation process requires you to complete the Model Segment section with the 
segment information to use as a model for the created segment, and to complete the Target 
Segment section with the code and descriptions to create. If the code to be created does not 
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exist in the system, then you can create it here. 

 
 

 
 
The Target String Defaults section contains boxes that define the string information. You can 
select the check box to keep the default information from the model string, or enter new values 
in the boxes. 

 
 
After you have completed the boxes and clicked Process, the program displays the String 
Creation screen, which lists all of the potential project strings to be created. The Select column 
contains check boxes that determine which strings are actually created when you click the 
Create option. 
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Project Locations 
The Project Master program contains a Locations button on the main program screen. 

 
 
Clicking the button opens the Project Master – Locations screen, from which you can click 
Update on the ribbon to open the table for entry of project locations. You must select existing 
Munis parcels. 
. 
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You can double-click a parcel line to view the parcel properties in a new pane. 

 
 
Clicking the MapLink button on the ribbon opens the current project locations in Munis 
MapLink. 
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Project Strings in Performance Based Budgeting 
The Activities program allows entry of project account strings as part of the performance based 
budgeting processes. Account strings are added on the Indicator Funding Summary screen. 

 
 
The main Activities screen contains boxes for goal and actual amounts for project string 
expense dollars. The values in the boxes are calculated by using the values entered on the 
Indicator Funding Summary screen.  
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Purchase Orders Unused Numbers 
The Purchase Orders Unused Numbers program creates a list of all unused and deleted 
purchase order numbers. 

 
 
Each time a purchase order is deleted from the Purchase Order Entry program, the purchase 
order number is recorded on the Unused Numbers table. A record is also entered on the table 
each time a purchase order is canceled during the Add process or the default purchase 
number is manually overridden. This applies to all programs that allow entry of new purchase 
order numbers, such as Requisition Entry or Requisition Conversions. 
 
Your user role must have permission to maintain audit records in order to delete records from 
the Purchase Orders Unused Numbers program. The permission is assigned in Purchase 
Orders Roles. 

 

Student Activity Purchase Orders 
The Next Transaction Number box has been removed from the Student Activity Settings 

program. 
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The Student Activity Settings program contains a Purchase Orders in Use check box. 

 
 
Selecting the check box allows you to create purchase orders for Student Activity transactions, 
and also causes the Activity Tracking program to include a Default Purchase Order Action box. 
The box contains the default action code for purchase order activities.  
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Your ability to create student activity purchase orders is controlled by the permissions in 
Student Activity Roles. 

 
 

Vendor Creation/Update Workflow 
Workflow business rules are available that control entry of new vendor records and updates to 
existing vendor records. These business rules can be defined for both internal entries and 
updates, and external entries and updates. Internal sources are the result of maintenance 
performed in the Vendors program. External sources are the result of maintenance performed 
using Vendor Self Service. 
 

Vendor Workflow Field Groups 
Before you can successfully create vendor workflow business rules, you must define at least 
one vendor workflow field group, which is performed in the Vendor Workflow Field Groups 
program. 
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The program groups fields from the Vendors program in order to determine the recipient to 
which to direct workflow notifications when a field is updated. For example, you can create a 
grouping for bank information boxes. When the grouping is applied to a business rule, the 
workflow approver only receives notifications and requests for approval when a vendor’s 
banking information is changed. 

 
 

Workflow Business Rules 
Workflow groups are applied to business rules in the Workflow Business Rules program. The 
available workflow business rules are: 

 VEA (Vendor External Add) 

 VEU (Vendor External Update) 

 VIA (Vendor Internal Add) 

 VIU (Vendor Internal Update) 
 
When you create a VEA, VEU, VIA, or VIU business rule, the program sets the value of the 
Type list to WFG – Work Flow Groups. 
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The program requires you to enter at least one range of workflow groups to successfully create 
the business rule. 

 
 

Vendors 
After a vendor business rule has been created, the Vendors program displays the Changes 
Effective Date screen when you click Update or Add, depending on the business rules that 
exist. If no business rule exists for adding a vendor, the program does not display the Changes 
Effective Date screen when you add vendors. 
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Note that vendor records that have been created and are awaiting workflow approval have a 
status of Self Service. The status can only be updated after approval by the workflow approver 
for the business rule. 

 
 
After you have created or updated the vendor record, the Release option is available on the 
ribbon. 

 
 
The program also contains a Change Set list in the Audits group. This list displays the 
workflow status of the current set of changes made to the vendor record, or the entire vendor 
record if it is newly created. The available statuses are: 

 Unreleased – The change set has not been released. 

 Pending – The change set has been released and is awaiting approval. 

 Approved – The workflow approver has approved the change set. 

 Current – No changes have been made to the displayed vendor record. 
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Clicking the folder button next to the Change Set list opens the Vendor Changesets program, 
with the current vendor as the active set. 

 
 
The program displays the change set information, as well as a listing of groups affected by the 
change set. Clicking a group causes the program to display the old and new values of fields in 
that group in the Fields table.  
 
After you click Release in the Vendors program, the workflow approver can approve, reject, or 
hold the change set using the workflow buttons. After the change set has been approved, the 
program updates the status of the change set to Written, and applies them to the vendor 
record. 

 
 
If the workflow approver rejects a change set, the changes are discarded and the value of the 
Change Set list is set to Current. 
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Work Order Detail Quick Entry 
The Work Order Detail Quick Entry program allows you to enter all of the actual detail records 
for a work order at one time, regardless of cost type (equipment, labor, inventory, supplies, 
outsourcing, and overhead). 

 
 

Work Order Event Notifications Using Tyler Notify 
The Event Notification program can generate work order event notifications by email or 

telephone using Tyler Notify. To enable this feature, select the Use Tyler Notify check box in 

the Event Notification program. 
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After you select the check box, the program requires you to select the Tyler Notify template to 

use for the notification.  

This feature requires that Tyler Notify is implemented by your organization. 
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Work Order Labor Detail Copy 
The Work Order Labor Detail screen of the Work Orders program contains a Copy Line button. 
Selecting a detail line, and then clicking the Copy Line button creates a duplicate of the line 
using the date, quantity, start time, and comments of the original line. 
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Munis Central Programs 
Central programs are updated to improve usability and readability. For example, when you 
click an account description in GL Account Central or when you click Details for an item in 
Inventory Central, the Details screens display in a larger, clearer format.  

 
 
Important! The Central search programs cap search results at 1000 records. The programs 
do not provide a message or other indicator when the maximum number of records is 
reached.   
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Available Web Parts 
Web parts are web-based portals that display information from various Tyler organizations or 
that provide links to third-party applications. The following table provides a description of web 
parts available in Munis Version 10.3 for the Tyler Dashboard and Munis tenants.   
 

Web Part Description 

Tyler Dashboard 

My Tyler Community Provides direct access to Tyler Community items such as 
forums, conversations, and groups.  

Munis 

eLearning Links Provides a catalog of available Munis eLearning tutorials; 
when you click a tutorial link, the tutorial opens in a window 
outside of the Tyler Dashboard.  

 


