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Munis Human Resources and Payroll

This document provides an overview of the major HR/Payroll enhancements for Munis
Version 10.3. The Munis Human Resources and Payroll product includes Employee Self
Service (ESS).

Human Resources

The following changes apply to Munis Human Resources programs.

Employee Evaluations
The Import option in the Employee Evaluations program enables you to import new evaluation
records or to update the details of existing evaluation records.

Employee Evaluations - Munis

vy [ Text file @ 23 word -1 tes v B Audit Events  Generate Current
=0 o'e =
POF Email L Attachments {75 kv Status  Competencies
Print Excel TCM

v B Preview 5chedu|e Motif A Alerts v | Generate E More... v
Confirm Search Actions Cutput Office Ratings
Employee Evaluations - Munis
Types

Employee Identification

Ralaass

Employee 55N Last Name First Name MI Status
| |- I I L | | ]
Review | Recommendation | Evaluation
Location - J Job
Group/BU - J Org | |
Review Type - ] Status -
Review Period 1 to 1 Overall Rating l - I
Completed Date 1 Total Score
Reviewer Number =| Post Online

Reviewer Name = Employee Receipt

Overall Comments

Employee Comments

l
l
l
L |
Scheduled Date I—I i MNeeded Score I—I
L |
}_I

The fields imported by this function are determined by a customizable import form definition.

Employee Training
The Employee Training programs have been expanded to include a points system for tracking
employee training and functionality to accommodate guest training.
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Training Points

The training-points functionality tracks employee training by a points system. This functionality
can be used, for example, to track employee progress toward qualifying for re-certification as
well as to grant that re-certification.

The training-points functionality includes the Training Point Type code in the Payroll
Miscellaneous Codes program, which you can use to define types of points to use for tracking
employee training.

":-' Miscellaneous Codes - Munis

Global v PDF Email Attachments F-_-' Maplink v
Print Exce TCM
B Duplicate v B Preview @ Schedule Motify A Alerts W

Confirm Saarch Actions Cutput Office ools Manu Returm

¥ Delete =P h:‘.]—TP_xt fil Ez| D:l'.'.'::r:: Motes v B audit Show Types

Miscellzaneous Codes - Munis

Code Type  |TRPT - TRAINING POINT TYPE - |
Code CE

Short Desc  |ONGOING ED |

Long Desc  |ONGOING ED |

Data | |
| K| € J1of1 EXEREYI=]

In the Training Courses program, the Course Details tab includes the Points Type and
Accredited Points fields.

2 @@

'-). Training Courses - Munis

Accept  Cancel S

Confirm Seanc Actions Cutput i ools Menu | Retumn

Training Courses - Munis

Main | Course Details | Restrictions | G/L Accounts | User Defined

[ | mon [« Tue ] wed [+] Thu 1 Fri || sat [] sun
Minimum Size 1
Maximum Size 40
Current Size 1
Hours Type [ - ]
Accredited Hours | D.DUl Factor 0.00
Points Type |OE - ONGOING ED -
Accredited Points | 2.0000 |
Comment |
Cost

The Points Type list defines the type of points that employees earn by completing the active
course, for example, a college course or specialized skill training course. The Accredited
Points box defines the number of accredited points the employee earns for completing the
course, if the course is accredited.
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The Employee Training Points program maintains the training points earned by employees.

Employee Training Points - Munis

i ’:.1— Text fil= % !EWurd = 25 5 Expend

: q
PDF Email < v | Certifications

Accept  Cancel Adc Update Print Excel TCM - Return

v [ Preview ) Echedule Notify erts ¥ | Manual Entry
Confirm Se; Actions Output Office Menu Return

Employee Training Points - Munis

Employee Identification

Employee S5N Last Name First Name MI  Status
| 1e63s5| |001-11-1122  |LEVESQUE || cecLe |\_’IACTI\-’E - |
Location 135

Employee Points Summary
Point Type Description Total

OE ONGOING ED 20.0000

| d

Employee Points History

Date Point Type Action Earned Used Course Link 3
01/14/2013 OE - ONGOING ED EARN - Earn 20.0000 0.0000 100/110/12-15-!
-
|1 of1 | | Attachments (0) |

The Employee Training Points Inquiry program provides all employee-training point records in
a display-only format.

The training-points functionality is fully integrated into ESS. On the Application Settings page in
ESS Administration, the Training Uses a Points System check box indicates that ESS should
use the points system for tracking employee training.

Employee Training

[¥] Allow access to training opportunities

[C] Training uses a point system

[C] Display guest training

When you configure ESS to use points, the My Points option is available under Training
Opportunities on the ESS menu.
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o LEVESQUE, CECHLEC ~
o tyler asoarces -

Training Opportunities Home
Cour ale My Tranng | E y r ]
All Tramerg | By Location | Search Employee Seif Service
Description Date Time Bonetits
s
EXCEL TRAINING FOR BEGINNERS WT,2020 30 10:00 AM Details / Encol
8/9/2010 Certifications

. . 8/7/2010 to -
= . AM Detals / Enroll
EXCEL TRAINING FOR BEGINNERS 8/9/2010 10:30 Detal Enrol Expense Reports

PO FVEFP ISP OFOFFOOIVIrPes

on

Time Sbeet

Courses Casendar

My Training

Wy Points

When employees click My Points, the program displays the My Training Points page, which
displays previous courses organized by points type. In addition, it displays points earned,
points expended, and the resulting points balance.

o LEVESQUE, CECILEC ~

L] tyler Resources -

technologies

Home

My Training Points

Employee Self Service

B ONGOING ED Eamed 20.0000 Expended 0.0000 Balance 20.0000

Event Date Earned Expended Course Benefits
1/14/2013 20.0000 0.0000 123A - BASIC EXCEL TRAINING
12158/2011  1:00 PM Certifications

Expense Reports

The My Training page displays the employees' points information and hours information. When
you do not configure ESS to use a points system, the page displays only hours information.
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LEVESQUE, CECILE C -~

tyl er Resources ~

technologies

My Training Home

Scheduled Return to Training Opportunities | Hide Training History £ Employee Seif Service

Mo Scheduled Training found for the selected employee.
Benefits

* This course is in conflict with another course for which you are scheduled. Certifications

Training History - 40.0000 total points

Description Completed Score Hours Points Expense Reports

BASIC LANGUAGE USAGE .

ONGOING ED 171203 0.00 20.0000  f Details Pay/Tax Information
BASIC EXCEL TRAINING .

ONGOING ED 1/14/2013 0.00 20.0000 | Details Performance Evaluations

In the Personnel Settings program, the My Points Text option displays the My Points Text
screen, where you can where you can view or update the instructional text included on the My
Training page in ESS.

Personnel Settings - Munis

W, Text fle 357]

[Personnal Settings - Munis

Settings. \ Position Control = Training

Catalog Begin Date 07/01/2007 |
¥ Use Training Codes
Use Workflow Approval
v Notfy Employees
Use Vendor as Instructor
Update Waitlist after Course Drop
Update Waitlist after Course Size Increase
¥ Allow All Type/Area Combinations

My Points Text File Edit Tools Insert Help ‘.;E.. munis

T of points you arned through training. a |

\‘ My Points Text |

LEVESQUE, CECREC ~
Resources ~

My Training Points Home
I This page displays the total number of points you have eamed through traming l Empioyee Self Service
& ONGOING ED Eamed 20 0000 Expended 00000 Balance 20.0000
Benefits
Cerufcatons
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Employee Training
The Employee Training program includes the Email option.

Employee Training - Munis

Status Addl Repaorts

|+— @ ¥ Delate (Y B Text file Eg 23 word
d v Global ¥ PDF (=] Email
Print

Add  Update ' Excel
(8] Schedule

Output Office

Attachments (7§ Maplink v | Multi-Add

A Alerts v

Create Invoices

v Builder B Duslicste  w [ Preview Mass Update B Morew. |

Actions L
HETET Training Course

Employee Training - Munis

Employee Identification

Employee 55N

Last Name

User Definad

Email

Relaase

Click Email to display the Munis Email screen, where you can write and send an email to all
employees in the active set.
I @ Q

Munis Email

Output Retumn
To: || I
cC: | |
BCC: | |
Subject: |Emp|oyee Training Mass Email: |
Body: Generated Mass Email -

Guest Training
The guest-training functionality in the Employee Training programs enables you to make
courses available to individuals who are not employees of your organization.

To configure guest training, select the Posting Option list on the Main tab of the Training
Courses program.

Munis® Major Enhancements, Version 10.3
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Training Courses - Munig

Cutput

Menu | Return
Training Courses - Munis

Main | Course Details | Restrictions | GfL Accounts | User Defined

Course Type |100 - COMPUTER TRAINING |

Course Area |110 - MS EXCEL |

Course Date 07/09/2007 | =

Course Time llDEID - 10:00 AM -

Course Seq |1 |

Course Code |SESSION 1 |

Description |E)(CEL TRAINING FOR BEGINNERS |
Course Location |ITTR - IT TRAINNING ROOM -] [:]
Vendor/Instructor ™ I_ l:J TIM MCEMENY

Course Activity [ - ] D

Course Dates 08/07/2010 to |08/09/2010
Enroll Deadline 08/01/2010

Course Length |3 HOURS

Posting Option ImL T | |

M - NOT POSTED

Close Wait List ¥ - INTERMNAL OMLY

B - INTERNAL AND EXTERNAL |
Course Information COOTSE COUOIVATENS NOLES

The Posting Option list indicates who can view the course in ESS. Use the B — Internal and

External option to specify that the course is available to both employees and individuals who
are not employees, or guests.
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The Training Course Guests program maintains records for training guests, including their
general information and course history

Training Course Guests - Munis

=p 'i:‘.]— Text file @ EE Word =L dotes 2 Audi Create Training
B ror =) Email - ol
Print . Exeel .
v [ Preview @ Schedule
Confirm J Actions Cutput Offica
Training Course Guests - Munis
Guest Identification
Guest SSN Last Name First Name Middle Mame
| 2| ||112-22-3334  ||CROZIER [|7onaTHAN [|MoTRa |
Contact Information
Address Line 113 KING STREET | Phone|2078889999
Address Line 2| | Email | |
City |PORTLAND |
State ME Zip
Country l b J
County l - J
Type Area Date Time Seq Course Status Workflow Status Point Type Points 3
-
| |1 of 1 | |  Attachments (0) |

Guest records created and added to a course are accommodated within the existing waitlist
functionality, and are included in report generation or when calculating the occupancy of a
course.

When a guest record is active, click Create Training to display the Employee Training
Conversion screen.

‘y oL AY Employee Training Conversion

|lﬂl| &, Text file E D:l'.".'::r-: Motes v B Audit Define 'Q‘ \

v P roF & email Al 74 Maplink v | Generate

Print Excal TCM o Return
v [ Preview |&] Schedule Motify =

Output Office ools Menu Return

= > Employee Training Conversion

Conversion Options

Employee
Completed Date|01,/01,/1900 1

Create Points History

This screen allows you to create employee training records for the guest. An employee record
must already exist for the guest before training records can be created.

The Training Course Guests Inquiry program provides all guest training records in a display-
only format.
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The guest training functionality is fully integrated into ESS. When the Display Guest Training
check box is selected in the Employee Training group on the Application Settings page in
Employee Administration, guests can view courses that have been marked as external. The
Display Guest Training option is not selected by default.

Employee Training

[¥] Allow access to training opportunities

[T Training uses a point system

[C] Display guest training

Guests can view the details for a training course, but they cannot enroll. To enroll, guests must
email the course contact.

Training Components
The Training Components Maintenance program creates and maintains course groupings that
function as an extension of the training-type groupings.

@0 Training Components Maintenance - Munis

=1 Text file

M 1 roF

Ei Preview |_E' Schedule

‘Canfirm Search Actions Cutput Office 3 Menu | Return

Training Components Maintenance - Munis

Component Number 100

Type IlUD - COMPUTER TRAINING - I @J
Fiscal Year |

Title

Status

|
I
Year Established \—,
l
I

Group/BU

Location

Contact Employee I

Max Points

Learning Method l -

Primary Purpose l x>

4

Implementation Method l

4

Student Evaluation Hethoul

Staff Evalution Method l .2

I
I
I
J
I
Audience l - ]

State Focus Area

-

Focus Area  Description

Training components are defined by fiscal year and include lists, such as Learning Method,
Audience, and Audience, that allow you to select from user-defined values. Use the Training

Munis® Major Enhancements, Version 10.3
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Component Codes program to define the options that are available on the lists in the Methods
and State Focus Area group in the Training Components Maintenance program.

Training Component Codes

|Q, Ié Arowse Delste pm [ Text file Eg 2§ word Notes Audit Show/Hide Cols 'q
: Global v |~ PDF = ]

s | v
Accept Cancel | Searc Audd & Print Excel CM Return
i H Duplicate v B Preview = A A

Confirm Actions Cutput O ools v Return

Type Description

TCIM IMPLEMENTATION METHOD CODES

TC5TU STUDENT EVALUATION METHOD CODE
TCSTF STAFF EVALUATION METHOD CODES

TCA AUDIENCE CODES
TCST STATUS TYPE CODES
TCLM LEARNING METHOD CODES

Training Workflow
In the Workflow Business Rules program, the PMX — Training Courses workflow process
manages approvals for training courses.

) ol O
[?) amg b
LI

Workflow Process Codes

Accept Cancel Se: Add Updsie - mint N CM - . Retum
H Duplicate kit B Alaric

Confirm Actions Output Offi ools Menu | Return

Business Rules - Munis > Find Business Rules = Worlflow Process Codes

Module Workflow Process 3

> General Ledger

» Inventory Management

» Project Accounting

> Payroll Case Management

> Permits and Code Enforcement

»  Payroll Projections

4 Personnel Management —
PBER - Position/Budget Requeast

S AR A o aF oF oF oF 28 oF o oV & L' oF oF oF o8 oF o o8 & & X & o ¥ o & 4

F. o - ason el & sione e aate
PMU - Personnel Transfer Request
PMV - Personnel Actions Civil Svc
PMW - Personnel Actions Evaluation
PMX - Training Courses

> Payroll

The Training Courses program includes the Disable Workflow and Restart Workflow check
boxes.

Munis® Major Enhancements, Version 10.3
Human Resources and Payroll Page 12



@& ¢ Training Courses - Munis

Word
vword

Email

B Preview . [@) Schedule

Actions Output Office ools Menu | Return

Training Courses - Munis

Main | Course Details | Restrictions | G/L Accounts | User Defined

|| Mon |w] Tue || wed | Thu | Fri || sat || Sun
Minimum Size 1
Maximum Size 40
Current Size 1
Hours Type l - I
Accredited Hours 0.00 Factor 0.00
Points Type |OE - ONGOING ED |
Accredited Points 2.0000
Comment |
Cost

Target Audience

Info URL

Info URL Text

|

Contact Email

|_| External Course

External Provider

Disable Workflow
|| Restart Workflow

If you have the proper permissions, select the Disable Workflow check box to temporarily stop
the workflow process for the course, for instance to add an employee to the course from the
waitlist. Select the Restart Workflow check box to enable the workflow process.

HR Surveys

The HR Surveys program allows you to create, deliver, and track survey-related questions and
answers for employee interviews. Using this program, you can create generic or job-specific
surveys to capture data related to day-to-day operations or exit interviews.

@ HR Surveys

Enter search terms E‘ ] Survey Types

Add | ES Question Groups

@ Advanced

[} Cuestion Types
Search Actions Maintain

Munis® Major Enhancements, Version 10.3
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Click Add to display the Survey Information and Survey Questions panes.
@ HR Surveys
.5" Main Welcome, Sean Higgins

Enter search terms Q| 5] Survey Types

Delete % Copy 5] Cuestion Types

5] Question Groups

©  Advanced

Actions Maintain Generate

Survey Information Survey Questions

Type Code Why are you leaving? &
EX1- Exit 1 55
i v]| | What did you like best about working here? %
Description |Exit Survey |

Effective Date 3/11/2013
Expiration Date 3/11/2014
Fiscal Year 2013

Email Option | BOTH EMAIL ADDRESSES v

[] Allow Attachments

Survey Instructions

Please answer all questions on this survey.

Sent Surveys Survey Email

Add Question | Add Question Group

—

£ € 1 2 »» Return to search results

The Survey Types, Question Groups, and Question Types options maintain standard survey
information that can be used in any survey. The Add Question and Add Question Group
options define the questions for a specific survey. When you add a question, available answer
data types include date selection, text, decimal, and multiple choice.

The Survey Email option maintains the text of email messages distributed to employees to
whom the survey applies. Each employee’s survey email message includes a link to the survey
in ESS.

The Sent Surveys option displays a list of the employees to whom the survey has been sent.

Survey Results

Employee # | Employee Name | Created Date | Submitted Date | Inactive Date | Anonymous

166355 LEVESQUE, CECILE  3/11/2013 3/11/2014 |:|

The Generate option displays the Selection Criteria and Survey Generate Results panes,
which allow you to select and preview the employees to whom a survey will be sent.

Munis® Major Enhancements, Version 10.3
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@ HR Surveys

Main Welcome, Sean Higgins
Enter search terms E .
()
O Advanced .
Saarch Retum
Survey Generate Results (31) Selection Criteria
Generate | Employee # | Employee Name | Job Class | Location | Group/BU | Organization | Hire | Inactive .
— Location
@ 4 JONES, TIM FAC4 177 10 11135000 1/1/2006 5/1/2007|~|
| 1 item(s) selected Clear |
I:‘ 64 BEDIENT, TIM ] FAC4 135 10 11135000 7/16/2007
I:‘ 85 BLOOMBERG, LINDSEYH FDIR 135 10 1100 3/1/2009 - .
Organization
|:| 96 APPLETON, DYLAN PETER FCL2 135 10 1000 12/1/2011 B .
| 0 item(s) selected Clear w |
|:| 104 AMATO, JOSEPH D FCL1 155 10 11135000 5/1/2000
|:| 109 WOO, JONATHAN K ITDI 155 10 11155000 2/15/1990 Group/BU
|:| 110 MILNER, NANCY K ITPR 155 10 11155000 2/10/1991 | 1 item(s) selected Clear v |
| 111 JORGENSON, MICHAEL K ITPR 155 10 11155000 3/1/2001
|:| 112 FRANZ, HERAD W ITSS 155 10 11135000 5/30/1994 Job Class
G| 113 DICKENSON, JUDY G ITss 155 10 11155000 10/10/2000 |0 item(s) selected Clear v |
|:| 114 VOLLMER, ERICH ITEG 155 10 11155000 8/19/2001
OR
|:| 113 HALONA, BLY I SUPR. 177 10 16177000 11/8/1984
5G| 116 KINARD, ANTHONY M RNG1 177 10 16177000 1/20/1984 Employee I:l
|:| 117 ORTEGA, ALEX L RNG1 177 10 16177000 3/22/1988
|:| 118 BALDRIDGE, ANNA K PLAN 177 10 16177000 3/10/1979
|:| 119 JORGEMSON, LINDSEY F RNG2 177 10 16177000 9/10/1988
|:| 120 GREY, EDWARD D MRSF 172 10 16177000 9/10/1988 | 4
I:‘ 121 JANSEN, KEITH L MRSF 177 10 16177000 10/2/1981
I:‘ 143 PALMER, KENETH W PWDR 172 10 14172250 9/17/1983
I:‘ 154 JOSEPH, DOMINIC FAC2 135 10 11135000 1/1/2007
# 156 JACKSON, MARTIN FACL 135 10 1000 11/30/2011 Eligibility Criteria
[+ 777 MULLEN, ELIZA E ITPR 155 10 11155000  2/9/2010 Generate Criteria
# 778 LEVESQUE, MARY FAC2 135 10 1000 2/10/2010 e
B | 5 Crevew [ cererse o]

Define the options in the Selection Criteria pane and click Preview to view a list of the
employees who fit those criteria. To exclude a specific employee from the survey distribution,
clear the Generate box for that employee in the Survey Generate Results pane. The Reset
option clears all entered selection criteria.

The Generate option generates both the survey and the email you defined for the employees
listed in the Survey Generate Results pane.

!'/t!g HY U a«9 - Exit Survey - Message (Plain Text) - = X
Message Add-Ins @
» T = 5 34 Find
| Bm- x 1 = 0 = % Safe Lists ~ = Y ¥
ﬁ _$ Q —._I _/ = a’ l_—"; _] %Related'
Reply Reply Forward (i ca|| - | Delete Moveto Create Other Block [ 7 Not Junk Categorize Follow Mark as
to All Folder= Rule Actions~ | Sender - Up~ Unread || ki Select~
Respond Actions Junk E-mail F} Options F} Find
From: Munis Surveys [MunisSurveys@Munis. com] Sent: Mon 3/11/2013 3:07 PM
To: # Higgins, Sean
Co
Subject: Exit Survey
FY
http://devmss.tylertech.com/v183/sean.higgins/Surveys/TakeSurvey.aspx?e=% =
252BCiFmUQIIBPAcbGhc4uHy 8KEATAXIBH52g9074TXuDQokAGZ FlSWvEbotKLINv1r
b
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LEVESQUE, CECLE C ~

Exit Survey Home

Please answer all questions on this survey. Employee Self Service
Employment Opportunities

Why are you leaving?*

Additional comments

What did you like best about working here?*

Additional comments

Test Tracking
Applicant Processing includes the test-tracking functionality, which records data related to
tests taken by applicants.

The Condition Codes program, which maintains condition codes for tracking applicant
processing activities, is expanded to accommodate the tracking of individual instances of tests.
For example, you can define a specific condition code for an instance of a test, which allows
you to define and track unique parameters for that instance, including test number, test date,
and included test parts. In addition, you can associate this instance with job openings and
track the results of applicants who complete it.

Munis® Major Enhancements, Version 10.3
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Condition Codes - Munis

' i=p “‘J—Text file @ EEWurd Notes v E t Elig. Report
v al = PDF Email Attachments (75 ink

a nk w | Wiew History
Add  Update Print Exeel TCM Retun
rE Duplicate . v [ Preview Schedula Notif:

Actions Cutput Office ools Menu Return

Condition Codes - Munis

Code XCL Test Part =
Job Family | 14D - ADMINISTRATION v | | ||sKL1- SKILLS LEVEL 1

Description |ExceL TEST | SKL2 - SKILLS LEVEL 2

Short Desc EXCEL TEST

Test Type |#DM - ADMIN BASIC OFFICE SKILLS - =

Test Code [OFF - ADMIN OFFICE SKILLS - ] = -
Test Number 523 |

Test Date 01/18/2013 1 Start End Booklet 3

Request Date 1 Acknowledge 1

Filing Deadline 1

Elig Begin 1 Elig End 1
Fee? 0.00

Default Eligibility Copy Data i
Qualifications Needed
4 Years of High School or equivalent. -

<] < ot EEIEN[=]

D sl d

The Test Type list indicates the type of test required for the job opening. The Test Code and
Test Number fields further identify the test. The Test Date fields identify when the testing
occurs, and the remaining fields identify test specifics.

Once the applicant has taken the test, you can view and update the test data on the applicant
record, which is available on the Application Tests and Conditions screen in the Applicant
Master program.

Munis® Major Enhancements, Version 10.3
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Applicant Tests and Conditions

& = - 1
T word = v E Mass-Notes 'Q Y
(&) Email  Attachments [ Import Scores

Return

Search Menu Return

nis > Applicant Tests and Conditions

cation

Applicant 55N Last Name First Name MI  Suffix

| 1||000-00-0001 || sprTH ||10E Il |

Condition/Test Code 6201 = Type Credit 3
Test Number |123 | 100 - BASE CREDIT FOR 1 0.00
Test Date 11/15/2012 |

Test Location llDD - EMPLOYEE TRAINING CENTER - J E

Required Date 12/01/2012 | 4

Elig Date

1 Elig End 1

) -

Completed Date

|| LLE

Result - ] Total Credits 0.00

Comment |

Requisition | | D| .. @J Test Part Score -
PRS - PERSONAL INFO 100 - 100

Approval Status |1 - NOT STARTED M ~ || |ski1 - skaLLs LeveL 1 50 - 90 PI

Test Approver | | @Appmva] Notes ]

Entry Date 10/11/2012 | 4

Fee Paid 0.00 Final Score 0.00

Payment Method| | o I |

Mote Date Type Reference Mote -

10/11/2012 PRS - PERSONAL NTOES 1234 Personal notes for 15 for 6201 testing.

All related Applicant Processing programs, reports, and processes are updated to
accommodate the test-tracking functionality.

Munis® Major Enhancements, Version 10.3
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Employee Self Service

The Course Details tab of the Training Courses program includes the Info URL, Info URL Text,
and Contact Email fields.

The Info URL box indicates the web address of a link that displays on an employee’s self
service Training Opportunities page and in the course’s Training Details page. The Info URL
Text box defines the text of the link.

Training Courses - Munis

Training Courses - Munis

Main | Course Details | Restrictions ‘ G/L Accounts | User Defined

| Mon ] Tue || Wed ) Thu L Fri
ini iti Home
e 3 Training Opportunities N
Maximum Size 30\ All Traming | By Location | Search Employee Self Service

‘ Current Size Description Date Time o

| H T 17/

‘ ouie-ype L EXCEL TRAINING FOR BEGINNERS 3:;,;3:8 59 10:00 AM Detaids / Enrol o
Accredited Hours Factor ‘ CorRComons
Points Type ( PP OPOOOPOOOIPOOPPIS O POPPOOPPOOPIPIPISPISQPPYS
Accredited Points |

dA..C 12, 3/« 11 8 A
Comment [
WORD TRAINING 1/14/2013 10:30 AM Details / En Posiion Transfer
Cost |
; EXCEL
Forget-ud T - - ] 1/15/2013 1:00 PM Details / Envol Dk
info URL | http://www.moreinformation.com Substitute Teaching
Info URL Text | Visit the HR Site for More Information =
Contact Email ' l
|_| External Course
External Provider L
|_| Disable Workflow
! Restart Workflow

|0of0

The Contact Email box defines the email address of a contact who can provide more
information regarding the course. This email address displays on the course’s training details

page.
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Training Courses - Munis

Training Courses - Munis

Main = Course Details | Restrictions ‘ G/L Accounts I User Defined

|| Mon [ Tue L] Thu L Fri

Minimum Size
Maximum Size
Current Size

Hours Type

Accredited Hours

Points Type

Factor

Accredited Points

Comment

Cost

Target Audience

Training Details

XCL
Description

Location

Accredited Hours

Info URL

Contact Email

Points

Points Type

EXCEL

1162013 10 111572013
Tu

1:00 PM

JOHN SMITH
EMPLOYEE TRAINING CENTER

Room 205
Phone

0.00
20,0000

ONGIOING ED

Contact Email

humanres:

Additional Information

LEVESQUE, CECILE € =
Resources =

Home

Empioyes Seif Sermce

Benetas

Cenificatons

Expense Reports

PayiTax information

Performance Evaluations

Personal information

Position Transfer

Pusen

SubstIte Teaching

External Provider |

|| Disable Workflow
|| Restart Workflow

User-defined fields specified for any course in the Munis Training Courses program display in

ESS on the Training Opportunities page as well as that course’s Training Details page.

Training Opportunities

All Training "éVLocatitr)n “Search |
Description

EXCEL TRAINING FOR BEGINNERS
CELL PHONE: YES - COURSE CREDITS - 07/09/2007

EXCEL TRAINING FOR BEGINNERS

EXCEL TRAINING FOR BEGINNERS

EXCEL TRAINING FOR BEGINNERS
MICROSOFT WORD

BASIC

WORD TRAINING

EXCFEI
LAPTOP: YES - COURSE CREDITS - 01/15/2013 |

Visit the HR Site for More Information

Courses Calendar | My Training | Employee Training

Date

8/7/2010 to
8/9/2010

8/7/2010 to
8/9/2010

8/7/2010 to
8/9/2010

8/15/2010
9/1/2010
12/15/2011

1/14/2013

1/15/2013

Time

10:00 AM

10:30 AM

10:00 AM

1:30 AM

10:00 AM

8:00 AM

10:30 AM

1:00 PM

Details / Enroll
Details / Enroll

Details / Enroll

Details / Enroll
Details / Enroll
Details / Enroll

Details / Enroll

Enroll

Home

Employee Self Service

Benefits

Certifications

Expense Reports

Pay/Tax Information

Performance Evaluations

Personal Information

Position Transfer

Punch In

Substitute Teachina
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The Search tab on the Training Opportunities page enables you to find courses by searching

- tyler

technologies.

Training Opportunities

All Training | By Location || Search |

Courses Calendar | My Training | Employee Training

for keywords in the course description and location description.

Word

Description Date
MICROSOFT WORD 9/1/2010
WORD TRAINING 1/14/2013

Time
10:00 AM

10:30 AM

Details / Enroll

Details / Enroll

LEVESQUE, CECILEC ~
Resources -

Home

Employee Self Service

Benefits

Certifications

Expense Reports

Pay/Tax Information

The By Location tab groups the available training course by location headings, which can be

expanded and collapsed.

Training Opportunities

All Training | By Location I Search |

Courses Calendar | My Training | Employee Training

Description
BASIC
WORD TRAINING

EXCEL

Visit the HR Site for More Information

[E]rT TRAINNING ROOM (5 courses)

Date
12/15/2011

1/14/2013

1/15/2013

Time

8:00 AM

10:30 AM

1:00 PM

B EMPLOYEE TRAINING CENTER (3 courses)

Details / Enroll

Details / Enroll

Details / Enroll

LEVESQUE, CECILEC ~
Resources ~

Home

Employee Self Service

Benefits

Certifications

Expense Reports

Pay/Tax Information

Performance Evaluations

Personal Information

Position Transfer

Munis® Major Enhancements, Version 10.3
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Payroll

The following changes apply to Munis Payroll programs.

Audits

The system audits the old and new values of a field that is added, updated, or deleted. As a
result, fields are properly audited when new records are added to a database, each record is
reportable from outside of the Audit Inquiry program, and changes can be selectively excluded
from auditing without breaking the audit trail. Both old and new values are stored on a single
record.

Since auditing occurs on the database, this decreases the number of communications between
two servers in split-server environments and improves the efficiency of the audit process.

During the audit process, more information is written to each audit record, including the name
of the program from which the change was made. This allows you to determine how the
change was made, when the change was made, and by whom it was made.

Though the audit tables are smaller in size, writing more data creates a greater number of
audit records. To enable a more refined selection of changes to audit, in the Payroll Audit
Options program, the All audit option has been replaced by the Manual and System Gen audit
options for tables affected by programs that process changes at a mass scale, such as the
Employee Update or Generate Earnings and Deductions programs.

B o8 Payroll Audit Options - Munis

@ B Browse o | 7 Delete %} Text file B] £ word ¥ Notes v B Audit Mass Update

© Advanced W Global v PDF [&) Email Attachments £ Maplink v
Add Print Excel TCM Refurn

dd  Updal C
[ Query Builder g Duplicate v [0 Preview Schedule Notify A Alerts v
Confirm Search Actions Output Office Tools Menu Return

Payroll Audit Options - Munis

Table‘prpersum f - Period Summary
Customized
Data Set Description Editable Default Enable/Disable =
MANUAL - ALL DATA YES NO
SYSTEM GEN - SYSTEM GENERATED CHANGES YES NO
| I€ )| € J[1of2 L2 AR E]

The Manual option toggles auditing for all changes made by users. The System Gen option
toggles auditing for system-generated changes made by specific programs. For instance,
leave the System Gen option disabled for the Accumulators table to set the Employee Update
program not to make audits to the table each time it is run, which greatly reduces the number
of audits.

Munis® Major Enhancements, Version 10.3
Human Resources and Payroll Page 22



This functionality is available for the following tables. Each table is accompanied by the

programs for which auditing can be toggled off and on with the System Gen option.

Table Name Programs
prpersum Period Summary Employee Update, Generate
Earnings and Deductions
prpmppay Period Pays Employee Update, Generate
Earnings and Deductions
prpmdded Period Deductions Employee Update, Generate
Earnings and Deductions
prglalic Period Pay Manual GL Employee Update, Generate
Allocations Earnings and Deductions
prperach Period Accrual History Employee Update, Generate
Earnings and Deductions
prperacc Period Accruals Employee Update, Generate
Earnings and Deductions
pryeeapp Year End Accrued Expense Employee Update
Pays
pryeeapd Year End Accrued Expense Employee Update
Deductions
prdedhis Deduction History Employee Update
prearnhi Earnings History Employee Update
prempacm Employee Accumulators Employee Update
prpersum Period Summary Employee Update, Generate
Earnings and Deductions

When the Manual option is enabled and the System Gen option is disabled, the system audits
only changes made outside of the defined programs, whether those changes are made by
other Munis programs or directly to the database. This results in a significant decrease in audit
data size and communication with the database while preserving an otherwise comprehensive
audit trail. In addition, payroll processing time is equal to when auditing is turned off.

Both options are disabled by default for new customers; selections made by existing
customers on the relevant tables are migrated.

Employee Accumulators
The Import option in the Employee Accumulators program imports yearly amounts for
employee deductions or pays.

Munis® Major Enhancements, Version 10.3
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D& 9 Employee Accumulators - Munis

=] Text fil=

F = =8 E ERLT Motes £ dit
ed W . | PDF ents k
. i E CM Retun
der

Add  Update Print >
B Duplicate v B Preview @Echedule

Actions Output Office Menu | Return

Confirm Saarch

Employes Accumulators - Munis

Employee SSM Last Name First Name

| 0f... | ||stTE TOTALS I ||_|

Year

Accumulator Type

Pay/Deduction of...
o]

4

Frequency

Cycle

Hours Escrow Liguidation
Employee Amount Employee Amt

Employer Amount Employer Amt
Employee Gross
IK || € J[oofo(oeh L2 K

Click Import to display the Import Yearly Employee Accumulators screen, where you can
define the parameters for your import, including the file to import, the form definition to use
when processing the import file, and the year and type of the accumulator records you are
importing.

D& 0 Import Yearly Employee Accumulators

8} Text file XE : . '{" .

PDF nai ants v | Output-Post -
= CM Retur
B Alerts ¥  Forms

Menu Return

Add  Update rint
H Duplicate En Preview

Actions Output

Confirm

coumulators - Munis = Import Yearly Employee Accumulaters
Employee Accumulator Import

File | |=
-

Form I

Accumulator Values

Year

Type -

Pay/Deduction

Import File Path

Path | |
Import File Critena

Delimiteru

The import function imports only yearly records. Unless you are re-importing values for existing
yearly records, the function does not update any existing deduction or pay amounts.
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Payroll Control Settings

Category

Setting

Description

General

ESS User Name Format and
Sync Mode

This option, when enabled, directs
the system to synchronize changes
made to an employee's name in
Employee Master to that employee's
name in ESS. You can select a
number of name formats for the
synchronization, including first name
and last name; first name only; or last
name, middle initial, first name.

Generate

Prorate Pay Hours

This option, if enabled, sets calc
codes CC11, CC32, CC33, and
CC70 to prorate hours by dividing the
pay amount by the pay rate.

Generate

Include Escrow Balance on Final
Pay

This option, when enabled, sets pay
type 5 to determine its final escrow
pay amount by adding the remaining
escrow balance to the pay amount.

GL Posting

Default Cash Account Project
Code

This option, if enabled, allows you to
define a project code for the cash
account in addition to the general
project code.

Time Entry

Use Hours/Days on Teacher
Salary Record for Sub

This option, when enabled, sets a
substitute teacher's pay rate in Time
Entry to that of the teacher for whom
they are substituting.

Time Entry

Calculate FLSA By Gen Level
Dates

This option, when enabled, allows
you to use generate level dates when
processing FLSA periods within the
Time Entry move process.

Payroll Earnings and Deductions
The Rebuild Deductions for Accrued Expense Relief Checks option enables you to make
changes to deductions on accrued expense relief checks.

To navigate to this option in Payroll Earnings and Deductions, click Global to display the
Global Functions screen and then select the Global Access to Deduction Records option to
display the Global Deductions screen. On this screen, click Global to display the Global
Deduction Functions screen.
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-.;;., Global Deduction Functions
il

(]
Return

Return
Payroll Eamings and Deductions - Munis = Payroll Eamings and Deductions - Glebal Functions = Payroll Eamings ns > Global Deduction Functions
Global Deduction Functions

Build new deduction records.

Add deduction records to current payroll.

I I
l Purge deduction records from current payroll. J
| |

Rebuild deductions for accrued expense relief checks.

Click the Rebuild Deductions for Accrued Expense Relief Checks option and the program
displays the Global Deduction Rebuild screen. Use this screen to define which employees to
select for the rebuilding of deductions.

o~ OF XY Global Deduction Rebuild

-y Text file Word N ] t I'
DFE': Ezl i = ¢ ‘

H Duplicate Er Previe

Return

Actions Cutput O Menu Return

Payroll Eamings and Deductions - Munis > Payroll Eamings and Deductions - Glebal Functions = Payroll Eamings and Deductions - Global Deductions = G eduction Functions > Global Deduction Rebuild

Employee Selection Critenia

Location | | to | |
Organizati0n| |to| |
Group/BU \:/ to \:/
Job Class \:/ to \:/
Deduction \:/ to \:/
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Payroll Encumbering

The Deduction Settings group on the Update Remaining Salary/Deduction Amounts screen in

the Payroll Encumbering program allows you to create sets of deductions and define

encumbrance options for those sets.
n @@ 0

Update Remaining Salary/Deduction Amounts - Munis

Accept Cancel 5

Confirm Actions Office pols Menu | Return

Fiscal Year 2012
. ) ®) R ining Sal
File Update Options = ema!n!ng aany .
_) Remaining Salary and Position Control
Update Method IR - RECOMPUTE FROM REMAINING PAY PERIODS - I
Job Class to ZZZZ
Location to ZZ7
Group/BU to 7777
Positions | 0 to | 999999999 |
Deduction Setting
Mame Description 3 Deductions
DEDUCT1 ANNUAL AMOUNTS | Encumbrance Options |

These deduction sets and their accompanying encumbrance options are included when you
process the update.
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New exclusion options are included in the Payroll Encumbrances Proof/Post screen in the
Payroll Encumbering program.

Payroll Encumbrances Proof/Post

- 8} Text file P T v : dotes 5 Audi ; 4'4'-.

PDF =] Emai ’ nents nk v  Output-Post
Excel — Return

[©] schedule

Confirm Actions Output Office Menu Returm

Run Period 12
Run Year 2012

Journal ref 1 2007KS
Journal ref 2 2007KS3
Journal ref 3 2007KS3

Comment |MM

Effective Date 01/17/2013

Location | | to |ZZZ |

Org |11135000 |to |11135000 |

+'| Exclude inactive employees
|| Pay Options

Process pays
Include Pay Types {Leave blank to include all)

(N I I Y N N

Zero Out Accounts

Exclude inactive pays [ - ll

|| Deduction Options

Process deductions
Cash Org

Include Deductions (Leave blank to include all)

Exclude inactive deductions [ - ]l

e The Exclude Inactive Employees check box excludes inactive employees from the
encumbrance posting.

e The Exclude Inactive Pays check box excludes inactive pays from the encumbrance
posting. If you select this check box, you must select an option from the accompanying
list to define which inactive pays to exclude. The following options are available:

o Inactive By Date
o Inactive By Status
o Inactive By Both

e The Exclude Inactive Deductions check box excludes inactive deductions from the
encumbrance posting. If you select this check box, you must select an option from the
accompanying list to define which inactive deductions to exclude. The following options
are available:

o Inactive By Date
o Inactive By Status
o Inactive By Both
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Payroll Exceptions

The GL Segment list is available when you add a payroll exclusion with processing code 8 - All
Pay Types Included Except with Seg.
o @®Q
e

: Qf . |® 'S

Accept  Cancel

Payroll Exceptions - Munis

Confirm Searc| Actions Office ools Menu | Retumn

Payroll Exceptions - Munis

Deduction Code 1000 I FICA
Processing Code |.B - ALL PAY TYPES INCLUDED EXCEPT WITH SEG - I
GL Segment I b I
| Exclusion Ranges _ LS ]
— 1o | | Functionsce I
Department
Program
Grade
Grant/FunSrc
DOE Function
Category
Project
Organization Code
Object Code
Character Code

Select a GL Segment type from this list and then use the Exclusion Ranges fields to define the
codes to exclude. For instance, if you select the Object Code option from the GL Segment list,
then define ranges of Object Codes in the Exclusion Ranges fields.
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Salary and Benefit Projections

The following changes apply to Munis Salary and Benefit Projections programs.

Projection Position Control
The Vacant process in Projections Position Control generates a proof report.

Projection Position Control - Munis

e [ Text file i 5 Audi i '

e =] ’- Text file a EWurd = v B Audit GL Acct Find Budget Update 'ﬂ \

al v POF Email Attachments [ Maplink v | Vacant Mass Update
Print

Add  Update Excel T Return

[g Duplicate v Eb Preview ~ [@] Schedule Mo A Alerts v Position History B More.. v

Actions Output Office ools Menu

Projection Pesition Control - Munis

Position Identification
Position Description State Pos Status Create Date

| 3 [[HEAD AccounTanT I || - acTive ~ |[oz/01/2004 |

Main | Salary Data | Budget | Civil Service | Comments

Job Class FAC3 ACCOUNTIIL Pooled

Group/BU llD - NON UNIOM A Hiring Freeze

Location 1135 - FINANCE DEPARTMENT - Reclassified

Replaced with o FLSA Exempt
Filled at

Moo Cooloooc I 1 nnnn

This report indicates the number of employees created as part of the process and the positions
for which they are created.

o M
“4#% munis

o atyler e sobution

01/07/2013 15:18 MUNIS PG 1
sean.higgins Employee Position pmposctl

EMPLOYEE
NUMEER EMPLOYEE HAME JOB CLASS LOCATION

POSITION:0003

000217 VACANTOO0D217, POSITION FAC3 - ACCOUNTANT III 135 - FINANCE DEPARTMENT
POSITION:0010

000218 WACANTOO00217, POSITICN FCLZ - CLERK II 135 - FINANCE DEPARTMENT
POSITION:0011

0002153 WACANTOO00217, POSITICN FCLZ - CLERK II 135 - FINANCE DEPARTMENT
POSITION:0012

000220 WACANTOO0217, POSITICN FCL2 - CLERK II 135 - FINANCE DEPARTMENT

POSITION:0013

000221 WACANTO00217, POSITION FAC3 - ACCOUNTANT III 135 - FINANCE DEPARTMENT

The program also displays a dialog box that offers you the option of completing or canceling
the operation.
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Projection Position Control - Munis

Return

Menu | Returm

Position Identification

Position Description \!) 12 employee records will be created for 11 positions. Continue? age

| 3 ||HEAD Account: ops s
———————— | =

Main | Salary Data | Budget | Yes “ No

‘ Job Class FACY l — = T Pooled
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Munis Central Programs

Munis central programs are available from Other Applications menu within Munis. The Centrals
menu is organized by product: Financials, HR/Payroll, Revenues, and Administration. The
following are HR/Payroll central program enhancements included with Munis Version 10.3.

Important! The Central search programs cap search results at 1000 records. The programs
do not provide a message or other indicator when the maximum number of records is
reached.

HR Command Center

The Human Resources (HR) Command Center provides a centralized interface for the
personnel management central programs. Permissions for the individual programs included in
the command center remain as defined for those programs in Munis. The menu options on the
left display the Employees, Applicants, Benefits, and Positions panes. For each pane, the
ribbon provides options for viewing and maintaining associated data.

The Employees pane provides general employee data in two views, which can be accessed
using the tabs on the ribbon. The Employees view interfaces with the Employee Central
program. The options provide direct access to employee programs, pertinent settings
programs, workflow, and available reports within Munis.

@ HR Command Center
.:'. 2 1 DYEE | Workforce Central Welcome, Sean Higgins
— e ® 2 ® Terminated v M y
N+ B | E 2 e a3 A
OWrteneed Add LeavelAbsence = Evalustions Training Isswes Employment Employees Excel  Reports  Setup  Workflow
Emgployee v w v v v v w v 4
Search Actions ] Bstcn Evaluations Workforce | Office | Reports Setup
[ E' Competencies
=| Matrices
Employees U ) U ~
® o AGUAYO, FABIAN ) Retnas Details
=N -] Job Class TEACHER ELEMH EI Tipes jon ELEMENTARY SCHOOL 5 Status ACTIVE
Applicants =1 h Check location ELEMENTARY SCHOOL 5 Group/EBU TEACHERS D 800177 D |
Pay frequency BIWEEKLY Pers status FULL TIME Hire Date 12/13/2003
Benefits More
. ®
'Y O AVANT, FILIBERTO Details
FIELTiE £ Job Class PARAPROFESSIONAL MIDDLE SCHOOL Location MIDDLE SCHOOL 2 Status ACTIVE
=1 h Check location MIDDLE SCHOOL 2 Group/BU  PARAPROFESSIONALS D 800254
Pay frequency BIWEEKLY Pers status FULL TIME Hire Date 11/17/1999
More
v
K<tz »l = =

The Workforce Central view is an interface for the Workforce Central program.
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HR Command Center

@
=0 RS Workforce Central Welcome, Sean Higgins
] ££8 oo PR

Treemap People Graph Pivot Excel
View Office
Treemap View E3 B My Filters
A
[=] Position
Location
| 0 item(s) selected Clear v |
‘%" Job Class
| 0 item(s) selected Clear + |
.. Group/BU
L HIGH | 0 item(s) selected Clear + |
Positions 131 org
| 0 item(s) selected Clear w |
[=) bemagraphics
Age 16 - 100
I {
Years of Service 0 - 100
I ll
Salary $0.00 - $500,000.00
I 1
484 13 $3,390,355.37 $434,216.54 ol
Apply Reset

The Applicants pane interfaces with the Applicant Review central program. The options link to
applicant tracking programs, pertinent settings programs, and available reports within Munis.

@ & HR Command Center
¥ Applicants Welcome, Sean Higgins
o, > — —a
S 4+ ' D B e 3 e
Add Job Pending Scoring Interest S Excel  Reports
© Advanced Applicant | Openings. Cards  Ap) ! w
Search Actians 3 Office | Reports
Applicants (21)
= A
» Ll SMITH, SUSAN S Details
s Number 93 Application Date 07/20/2010 Last Update Status ACTIVE
Apphicants
E More
‘%.-’“
Henefts [ ] SMITH, SUSAN 5 Details
.._. MNumber 94 Application Date 07/20/2010 Last Update 12/31/1899 Status ACTIVE B
Positions E e
Ll SMITH, J0E Details
Number 29 Application Date 05/12/2008 Last Update Status ACTIVE
@ More
|l BINGLEY, SARGENT Details
Number 2 Application Date 05/09/2008 Last Update Status INACTIVE

E More

K<1 23 I =
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The Benefits pane is an interface for the Benefit Enrollment Monitor central program.

@ HR Command Center
v TR - T

Welcome, Sean Higgins

New hire S
A <0 02

Search View Office

¥ Enrollees (484) E3 B My Filters

Employees
= [=] Position
ol Location
4381 1 0 1
NS 484 ” | 0 item(s) selected Clear v ‘
Not Started In Progress Approved Posted
- Job Class
i ALL ENROLLEES
T | 0 item(s) selected Clear v ‘
[ More Group/BU
®s
4 | 0 item(s) selected Clear v ‘
Pasitions org
| 0 item(s) selected Clear v ‘

[=] Enroliment
Status

| @ item(s) selected Clear v |

Apply Reset

The Positions pane interfaces with the Position Control Central program, which displays in two
primary views accessible using the tabs on the ribbon. The Positions view includes position
control data organized by position record. The options provide direct access to position control
programs, pertinent settings programs, and available reports within Munis.

@ @& HR Command Center

2l Accounts

Welcome, Sean Higgins

Position description or # Q| ;+—

Q  Advanced Add | frapsfers  Job ary  Encumbering I:uﬂex Excel | Reporis

Position v Classes  Tables Steps v

Search Office | Reports

Positions (42
(42) @ wodel
Employees 1 & | ry
® [ 13505 ACCOUNTANT “# fiesuess Details
- [ f’ Settings
. Job Class ACCOUNTAN NON UNION Employee
Applicants ) @ Vecancies
Location FINANCE DER: ACTIVE Create Date 07/01/2004
ﬁ’ Pers status Pos type EEO class
l
Benefits Allocation Org 11135000 Object 5110 Project
~ Project Allocation Project Account
T &
- E More
Positions.
L 13507 ACCOUNTANT Details
Job Class ACCOUNTANT I Group/BU NON UNION Employee WILLIAMS, ELISE K
Location FINANCE DEPARTMENT Status ACTIVE Create Date 07/01/2004
Pers status Pos type EEOQ class
Allocation org 11135000 Object 5110 Project
Project Allocation Project Account
E More
ad
K<12345 ] = E
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The Accounts view displays position account records.
@ & HR Command Center

Positions [Nl Welcome, Sean Higgins

I - 6 ' § ¢ BiE oA

Add . Job  Sal Encumbering  Ind Excsl | Ry Se
QO Advanced Position Trsrsfer' Classes T:b:: SERET EIE:,E = PEF\"D“S "\‘;-'P
Search Actions View/Maintsin Office | Reports | Setup
»
¥ Accounts (8)
= A
P 13505 ACCOUNTANT - SALARIES FULL TIME - CHANGE Details
»
" Job Class ACCOUNTANT I Group/BU NON UNION Create Date 07/01/2004
il | | | ocation FINANCE DEPARTMENT Status ACTIVE
‘;" Allocation Org 11135000 Object 5110 Project
Benefits E More
L
i [ 13507 ACCOUNTANT - SALARIES FULL TIME - CHANGE Details
Fesitions Job Class ACCOUNTANT I Group/BU NON UNION Create Date 07/01/2004 F
Location FINANCE DEPARTMENT Status ACTIVE
Allocation org 11135000 Object 5110 Project
E More
& 13510 ACCOUNTANT II - ACCOUNTS PAYABLE Details
Job Class ACCOUNTANT II Group/BU NON UNION Create Date 07/01/2004
Location FINANCE DEPARTMENT Status ACTIVE
Allocation Org 1000 Object 2010 Project
E More
-l 12511 ACCOLINTANT TT - SALARTES FINNT TTME - MrHANGE Nataile ad
K<z = =

Central Program Design

Central programs are updated to improve usability and readability. For example, in the
Employee Central program, when a search returns multiple results, the program lists each
result in a larger format with an expandable information section at the bottom.
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. | Employee Central

o',
..}" Employees Welcome, Sean Higgins

CETE Y 7

© Advanced Ee

Search Office

Employees (2)

LEVESQUE, CECILE Details
Job Class ACCOUNTANT III Location  FINAMCE DEPARTMENT Status ACTIVE
-] Work loc Group/BU NON UNION D 166355
Pay freq BIWEEKLY Pers statu FULL TIME Hire Date 07/21/2009
g More
Home Phone  123-456-7890 Position HEAD ACCOUNTANT
Other Phone 111-111-1111 Supervisor BISHOP-ELFRING, MAUREEN
Address 371 US ROUTE 1 Emrg Contact HAROLD LEVESQUE
CASCO ME 04015 222-222-2222 OTHER
LEVESQUE, MARY Details
Job Class ACCOUNTANT II Location  FINAMNCE DEPARTMENT Status ACTIVE
] Work loc Group/BU NON UNION D 778
Pay freq BIWEEKLY Pers statu FULL TIME Hire Date 02/10/2010

E Mare

When you select the Details option, the program displays the employee’s detail page, which
displays the employee header in a larger format and provides access to additional information

through options in the ribbon.

Employee Central

%
Employees Welcome, Sean Higgins
F N~ o B o FEEEE ®

r
Motes Return

Profile  Leave Temmingte Employee Qualifications Employment History | Excel Email
w To Search

Change w

Actions 1 @ Application Data Returm

EEl Deduction/Pay

LEVESQUE, CECes s

@ Time & Attendance
ACCOUNTANT III, FINANCE

EE Retro Pay
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Available Web Parts

Web parts are web-based portals that display information from various Tyler organizations or
provide links to third-party applications. The following table provides a description of web parts
available in Munis Version 10.3 for the Tyler Dashboard and Munis tenants.

Web Part | Description

Tyler Dashboard

My Tyler Community Provides direct access to Tyler Community items such as
forums, conversations, and groups.

Munis

eLearning Links Provides a catalog of available Munis eLearning tutorials;

when you click a tutorial link, the tutorial opens in a window
outside of the Tyler Dashboard.
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